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PREAMBLE

This contract is entered into between the City of Lansing, Michigan, a municipal
corporation (hereinafter referred to as the "CITY") and the Teamsters & Chauffeurs, Local
580, Clerical, Technical, Professional Bargaining Unit, (hereinafter referred to as the
"UNION")

ARTICLE 1

DECLARATION OF POLICY

PURPOSE & INTENT

WHEREAS: the general purpose and intent of this Agreement is to set forth terms and
conditions of employment and to promote orderly and peaceful labor
relations for the mutual interest of the City, the Employees and the Union.

WHEREAS: the parties recognize the importance of treating each other with dignity and
respect.

WHEREAS: the parties recognize that the interest of the community and the job security
of the employees depend upon the City’s success in establishing proper
service to the community. To these ends the City and the Union encourage
to the fullest degree, friendly and cooperative means of facilitating peaceful
adjustment of all grievances which may arise from time to time between the
City and the employees and of promoting and improving peaceful municipal
and economic relations between the parties.

ARTICLE 2

MANAGEMENT RIGHTS

The City, on its own behalf and on behalf of its electors, hereby retains and reserves
unto itself without limitation all powers, rights, authority, duties, and responsibilities
conferred upon and vested in it by the laws and the Constitution of the State of Michigan
and of the United States, the City Charter, The Lansing Code and any modifications made
thereto and any resolution passed by City elected officials. Further, all rights which
ordinarily vest in and are exercised by employers except such as are specifically
relinquished herein are reserved to and remain vested in the City, including but without
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limiting the generality of the foregoing the right (a) to manage its affairs efficiently and
economically, including the determination of quantity and quality of services to be
rendered, the control of materials, tools and equipment to be used, and the discontinuance
of any services, material or methods of operation; (b) to introduce new equipment,
methods, machinery or processes, change or eliminate existing equipment, and institute
technological changes and where practicable to train existing employees on new
equipment or machinery; and, to decide on materials, supplies, equipment and tools to be
purchased; (c) to determine the number, location and type of facilities and installations; (d)
to determine the size of the work force and increase or decrease its size; (e) to hire, assign
and lay off employees, to reduce the work week or the work day or effect reductions in
hours worked by combining lay-offs and reductions in work week or work day; (f) to direct
the work force, assign work and determine the number of employees assigned to
operations; (g) to establish, change, combine or discontinue job classifications and
prescribe and assign job duties, content and classification, and to establish wage rates for
any new or changed classifications; subject to the rights of the Union under PERA; (h) to
determine lunch, rest periods and cleanup times, the starting and quitting time and the
number of hours to be worked; (i) to establish work schedules; (j) to adopt, revise and
enforce reasonable work rules and general requirements and to carry out cost and general
improvement programs; (k) to transfer, promote and demote employees from one
classification or department to another except that demotion shall not be utilized for the
purpose of disciplining an employee; () to select employees for promotion or transfer to
supervisory or other positions, and to determine the qualifications and competency of
employees to perform available work subject to the provisions of Article 6.

ARTICLE 3

RECOGNITION OF THE UNION

SECTION 1. Definition of the Bargaining Unit. Pursuant to and in accordance with
all applicable provisions of Act 336, Public Acts of Michigan, 1947, as amended, the City
does hereby recognize the Union as the exclusive representative, for the purpose of
collective bargaining in respect to rates of pay, wages, and conditions of employment, for
the duration of the Agreement, of all employees of the City included in the bargaining unit
described below:

All office clerical, technical and professional employees of the City of Lansing.
Excluding all of the following:

All exempt and confidential positions; all elected officials; all members of the City
Council staff; all members of the Mayor's staff; all internal auditors and their staff; all
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employees in the Legal Department; the Safety Administrator in the Personnel Department;
all Department Directors, Deputy Department Directors, Assistant Department Directors,
Department Heads and Division Heads; all employees covered by the executive pay plan;
all Police employees of the Police Department who are currently represented by Capitol
City Lodge #141, Fraternal Order of Police, in either the Supervisory, Non-Supervisory, or
911 Operators Units; all employees of the Fire Department who are currently represented
by Local #421 of the International Association of Fire Fighters; all employees who work in
the following departments or areas and are currently represented by the Lansing City Unit
of the United Auto Workers, Local 2256: Central Garage, Parks and Recreation, Public
Service and Traffic engineering; one secretarial or clerical employee in each of the
following departments: Police, Public Service, Finance, Planning and Neighborhood
Development and all other confidential employees and Guards.

SECTION 2. Seasonal, Part-Time, Temporary and Contract Employees.

A. Seasonal Employees. A seasonal employee is an employee who is hired for a
limited duration and whose employment is not of a permanent nature, but it is
contemplated that they shall work a normal work week while employed. Seasonal
employees can be utilized for predictable, recurring seasonal peak work loads or special
projects. A seasonal employee is defined under this agreement to be an employee who
performs bargaining unit work and who generally works full time but for a period not to
exceed one hundred and twenty (120) work days or one thousand (1,000) hours, whichever
is shorter, in a one year period. A seasonal may work more than a regular 40 hour
schedule provided that said overtime work is not so assigned for the purposes of avoiding
overtime work by regular full time staff. Seasonal employees are not represented by the
Union nor are seasonal employees covered under the terms and conditions of this
Agreement.

B. Part-Time Employees. A part-time employee is defined under this Agreement to
be an employee who performs bargaining unit work and who works at least twenty (20)
hours per week but less than full time for an indefinite time period. Any part-time employee
as so defined who is employed more than a total of 1,000 hours or (1) year period, with
duties consisting of bargaining unit work, shall become a permanent bargaining unit
position with wages and benefits established on a prorated basis as set forth in Article 22.
In the event a full-time employee becomes a part-time employee, prorated benefits shall
start immediately.

C. Temporary Employees. Temporary help is a service agency or individual
contract employee. Temporary help may provide services under the following conditions:

1. Temporary help may be utilized whenever there are
compensated or unpaid absences of regular full time
employees. Such temporary help may only be utilized

until the incumbent returns full time.



2. Temporary help may be utilized whenever there 1is a
vacancy in a funded position. Such temporary help may be
utilized only until the position is filled. If filling
of a vacancy is not completed within one hundred twenty
(120) calendar days after payroll clearance, such
temporary help shall be terminated unless the City
provides written explanation to the bargaining unit of
extenuating circumstances beyond the City's control. If
this 1is concurred with by the bargaining unit, an
extension shall be granted. This subsection only applies
if there are referred bargaining unit members.

Further, if the vacancy is not filled within one hundred
twenty (120) calendar days, and an extension 1is not
granted, and a bargaining unit member is selected, the
seniority date and merit eligibility date shall be as of
the 61st day. This shall not affect any other economic
provisions nor probationary periods.

3. Temporary employees may be utilized for special projects
with the prior concurrence of the bargaining unit.

4. Temporary help may work more than a regular 40 hour
schedule provided said overtime work is not so assigned
for the purposes of avoiding overtime work by regular
full time staff.

D. Contract Employees. Contractual employees are special
purpose non-covered employees who do not occupy a full time
permanent position, and who perform a variety of special duties
which are contracted on an individual basis, including but not
limited to special activities and leisure time services.
Contractual employees are not represented under the terms and
conditions of this agreement.

SECTION 3. Condition of Employment. It shall be a continuing
condition of employment that all employees who are presently
members of the Union shall maintain such membership and pay the
Union's uniform dues, fees and assessments. It shall be a
continuing condition of employment that all employees, who are not
members of the Union and who do not become and remain members of
the Union, pay a service fee proportional to the Union's collective
bargaining costs including costs of collective bargaining and
contract administration, the amount of which fee the Union shall
certify to the City. Employees who fail to comply with this
requirement within thirty (30) days shall be discharged by the
Employer.




The Union agrees to indemnify and save the City harmless
against any and all claims, suits or other forms of liability
arising out of its deductions from an employee's pay of Union dues
or collective bargaining service fees. The Union assumes full
responsibility for the disposition of the deductions so made, once
they have been sent to the Union.

SECTION 4. FEqual Representation. Membership in the Union is
separate, apart, and distinct from the assumption by an employee of
his/her equal obligations to the extent that he/she received equal
benefits. The Union is required under this Agreement to represent
all of the employees in the bargaining unit fairly and equally
without regard to whether or not an employee is a member of the
Union. The terms of this Agreement have been made for all
employees in the bargaining unit and not only for members in the
Union, and this Agreement has been executed by the Employer after
it has satisfied itself that the Union is the choice of a majority
of the employees.

SECTION 5. Payroll Deduction of Dues. During the period of
time covered by this Agreement, the Employer agrees to deduct from
the pay of any employee all dues and/or initiation fees of Local
No. 580 provided, however, that the Union presents to the Employer
authorizations, signed by such employees, allowing such deductions
and payments to the Local Union. This may be done through the
Steward of the Union.

A. Amount of initiation fee and dues will be certified to
the Employer by the Secretary-Treasurer of the Union.

B. Monthly agency fees and initial agency fees will be
deducted by the Employer and transmitted to the Union as prescribed
above for the deduction and transmission of Union dues and
initiation fees.

SECTION 6. Partial TInvalidity. If any provision of the
Article is invalid under federal law or the laws of the State of
Michigan, such provision shall be modified to comply with the
requirements of federal or state law or shall be renegotiated for
the purpose of adequate replacement.

SECTION 7. Hiring and Termination Notice. Within two (2)
weeks after the City hires or terminates an employee covered under
this Agreement, the City shall notify the Union in writing of the
name of the employee, Jjob classification, salary 1level, and
starting date or termination date.

Upon request the City will provide the Union with the current
address of all bargaining unit members.



SECTION 8. TLetter of Introduction. As a way of introducing
newly hired employees to the Teamster #580 Union, the City will
give each new employee a letter of introduction provided by the
Union.

SECTION 9. Consistency in Hiring. No employee hired after
the effective date of this contract, shall be hired in any manner
inconsistent with this Agreement.

ARTICLE 4

UNION REPRESENTATION

SECTION 1. Stewards. All employees covered by this Agreement
shall be represented by six (6) stewards and four (4) alternate
stewards 1in the areas of representation that are mutually
agreeable.

Should the need arise to change the areas of representation
for stewards and/or alternate stewards, the Union shall notify the
City's Labor Relations Office in writing of the names of the
stewards and alternate stewards and the areas of representation.

In the absence of one of the above stewards, the Union may
appoint an alternate steward by notifying the City's Labor
Relations Office in writing. The Labor Relations Office will then
notify the immediate supervisor of the alternate steward status.

The Union shall keep the City's Labor Relations Office advised
at all times in writing of the names of all stewards and alternate
stewards.

An alternate steward acting in the capacity of a steward has
the same authority as a steward.

Employees shall have an opportunity to meet with or request
the services of their steward, or alternate steward in the event
the regular steward is not available, as 1s necessary for the
investigation and adjustment of grievances provided it does not
interfere substantially with the employee's work responsibilities
and the steward's or alternate steward's work responsibilities.
Employees must obtain the approval of their on-site supervisor
before leaving the work place.

SECTION 2. Negotiations. The City will authorize a total of
six (6) stewards to attend negotiation sessions that occur during




their regular work hours without loss of pay. The Union will
furnish the Labor Relations Administrator with a written list of
the six (6) stewards who will serve on the union’s bargaining
committee prior to the first bargaining meeting. No substitutions
will be permitted once negotiations commences, except in extreme
situations which includes, but 1s not limited to retirement,
termination from employment, extended leave of absence, and
resignation from the steward position. Once replaced the
substitution shall be permanent.

SECTION 3. Steward Seniority. Notwithstanding their position
on the seniority list, the Union stewards specified in Article 4,
Section 1, shall, in the event of layoff, continue to work on
condition that there is work available for them that they have the
ability to perform 1in the area of representation that they
represent when layoffs occur.

SECTION 4. Paid Union Time. All stewards shall be permitted
reasonable time not to exceed two (2) hours per week to
investigate, present and process grievances without loss of time or
pay provided they receive written authorization in advance from
their supervisor who shall grant such authorization as soon as
practicable under the circumstances.

SECTION 5. Monthly Stewards' Meeting. All stewards and
alternate stewards, shall be relieved from duties without loss in
time or pay for a monthly steward's meeting, not to exceed two (2)
hours. Such time shall be included within the foregoing two (2)
hours per week limitation. The Union agrees that it shall attempt
to schedule such monthly steward's meetings during the last two (2)
hours of the work day.

ARTICLE 5
SENTIORITY

SECTION 1. Definition. An employee's seniority shall be
his/her continuous length of service in the Clerical, Technical,
Professional or Supervisory bargaining units determined from the
date the employee entered such bargaining units. Seniority shall
not be cumulative for length of service in other bargaining units.

Continuous service can be broken only by a termination notice.
The amount of continuous service as heretofore provided shall be
applied to an employee's probationary period hereinafter set forth
but seniority shall not accumulate during any leave of absence or
layoff. Seniority shall be applied only as specifically set forth
in this Agreement. The City will record the seniority dates for
the employees in each division of each department on seniority




lists organized by department, however, except as otherwise provided, seniority shall
be bargaining unit wide.

Every six (6) months after the initial posting, which shall be posted within thirty (30)
calendar days after the effective date of this Agreement, the City will post on the bulletin
boards and will furnish to the Union's Secretary-Treasurer these seniority lists revised up to
one (1) week prior to the date of their posting.

In all cases where seniority is based upon the same hiring date creating a
preference problem the determination will be made by drawing numbers.

SECTION 2. Probationary Employees. An employee in a salary level 26 and below
covered hereby shall be considered a probationary employee for the first one hundred
twenty (120) calendar days, except as provided in Appendix E for detention officers.
Employees in a salary level 27 and above covered hereby shall be considered a
probationary employee for the first six (6) calendar months.

There shall be no seniority among probationary employees.

The City shall have no obligation to reemploy an employee who is laid off or
discharged during his/her probationary period.

The Union reserves the right to represent a probationary employee who, in its
opinion, has been disciplined or discharged for Union activity, however, other than the
foregoing, the Union shall not represent a probationary employee in matters of discharge or
discipline.

SECTION 3. Seniority Status. The probationary period required above represents a
total cumulative service time, and may be adjusted upward so as to properly allow any
authorized leaves of absence or other approved breaks in service. However, should any
such leave of absence or break in service be greater than two (2) months the City may
require that the entire probationary period be restarted at the time the employee returns to
work. In addition to any adjustments which may be required, the probationary period
required above may be extended up to three (3) additional months, depending upon the
circumstances warranting the extension and with concurrence from the union. The
probationary period may only be extended when the City determines that such an
extension is necessary to properly evaluate an employee’s performance and to determine
whether or not the employee can completely and satisfactorily perform the job. Extensions
shall not be granted due to the employer’s failure to timely evaluate said probationary
employee, and in such case said employee shall be considered to have passed his/her
probationary period. If a regular, full time employee completes his/her probationary period
within nine (9) months from his/her first day of work the employee shall have seniority as of
that first day of work.




As between any two (2) or more employees who have the same seniority date,
seniority shall be determined by drawing numbers.

SECTION 4. Loss of Seniority. An employee shall lose his/her seniority if the
employee: resigns or quits; is discharged and the discharge is not reversed through the
grievance procedure; retires by voluntary, (deferred), compulsory, duty or non-duty
disability retirement, except as provided below; is not actively engaged in employment with
the City for a period exceeding two (2) calendar years; or for any other reason terminates,
except a layoff in which case the provisions of Article 6 of this contract shall apply.
Furthermore, an employee shall lose his/her seniority and shall be considered to have
resigned if the employee is absent from work for three (3) consecutive working days
without notifying the City including the failure to return to work at the expiration of a
vacation, disciplinary layoff or leave of absence.

In the event that exceptional circumstances exist, the City may waive this
requirement.

For purposes of clarification the three (3) days shall commence upon the termination
of the above mentioned leaves.

SECTION 5. Return from Disability. If it is determined by the Board of Trustees of
the City's Retirement System that an employee, who is receiving a duty or non-duty
disability allowance, is capable of resuming employment with the City and, in accordance
with Section 26-32 of Chapter 26 of the Code of the City of Lansing, the employee's
disability retirement allowance is terminated, such employee shall have his/her seniority
restored.

Such an employee shall return to the position the employee held prior to the
disability retirement provided that the employee is still capable and qualified to perform the
duties of the position. If the employee is no longer capable or qualified to perform the
duties of his/her former position or if the former position no longer exists, the employee
may exercise bumping rights in accordance with Article 6, Section 3.

In accordance with Section 26-33 of Chapter 26 of the Code of the City of Lansing,
such an employee shall receive service credit for the period the employee was receiving a
disability retirement allowance if within such period the employee was in receipt of worker's
compensation, however such an employee shall not accumulate seniority for purposes of
any other fringe benefit under this Agreement.

ARTICLE 6



APPLICATION OF SENIORITY

SECTION 1. Permanent Transfer. The employer will make every effort to fill vacant
positions within one-hundred twenty (120) days after the end of the shift of the last day
worked by the employee vacating the position and subsequent to the cash payment to the
employee for all earned vacation leave, personal leave and compensatory time for which
the employee is eligible. All open or vacated jobs as determined solely by the City will be
posted on the bulletin boards for six (6) calendar days.

All qualified bargaining unit members who sign the job posting shall be given
consideration in accordance with Personnel Procedure 27, except as limited below.

The posting will specify the class title, salary range, and qualifications required of the
applicant. An employee who works in the same division and does not have the same class
title; or who works in another division, regardless of class title; and who possesses the
qualifications, knowledge, skills, ability, and experience required may indicate that he/she
would like to be considered by signing the job posting within the prescribed time limits
and/or filing a personnel skills inventory form with the Personnel Department. The
personnel skills inventory form may be updated at any time by an employee.

The following conditions shall apply in awarding positions to qualified employees:

A. Positions in Salary Level 27 and Above.

The position will be awarded to the most qualified employee, taking into account
his/her qualifications, knowledge, skills, ability, experience, and seniority. The employer
will not by-pass Teamster #580 Supervisory or Clerical, Technical and Professional
bargaining unit members who bid on positions except to hire a significantly more qualified
applicant. If the most senior employee is by-passed, the employee shall be offered an
opportunity through the Personnel Department to participate in an assessment of the
employee's strengths and weaknesses with respect to the qualifications of the position for
which they were by-passed. The assessment shall be used to identify a program designed
to further develop the required knowledge, skills and abilities required of the position for
which they were by-passed.

Participation in this developmental program is voluntary. Education and/or training
recommended and successfully completed shall be eligible for reimbursement under the
education and training provisions of this contract.

If more than one bargaining unit member is equally qualified for the position, and a
bargaining unit member is selected for the position, the position shall be given to the most
senior qualified bargaining unit member.

B. Positions in Salary Level 26 and Below.
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Bargaining unit members shall be selected in seniority order for posted job openings
provided that the bidder has the minimum qualifications which shall be directly related to
the position (i.e., knowledge, skills, ability, experience and education). The employer will
not by-pass Teamster #580 Supervisory or Clerical, Technical and Professional bargaining
unit members unless none of the bargaining unit members have the minimum
qualifications. Notwithstanding the above, a bargaining unit member currently holding a
position in salary level 26 or below who has not completed his/her initial probationary
period shall not be eligible to accept a promotion or transfer to a vacant position in salary
level 26 or below until such initial probationary period is completed.

1.

A twelve month roster for certain selected positions that
lend themselves to a seniority ordered roster system for
use in hiring, lateral transfers and promotions shall be
developed and administered by the Personnel Department
and shall become effective on the date of approval by the
hiring committee. Within sixty (60) days prior to the
expiration of the 1998-99 roster, two (2)
representatives from the City and two (2) representatives
from the Union will meet and evaluate the roster
procedure and make recommendations, including but not
limited to, whether to continue the roster procedure and
whether additional Dbargaining unit ©positions lend
themselves to the roster process. If mutual agreement
cannot be reached, the roster shall terminate, and the
provision for posting and selection set forth in Article
6, Section 1 of this contract shall be reinstated.

An employee shall remain on the roster until he/she
requests to be removed from the roster.

If a bargaining unit member will meet the posted
requirements between the period of the posting and the
approval of the roster, the bargaining unit member shall
be eligible to sign the posting and complete the
associated skills test.

A copy of the list of all bargaining unit members on the
roster, as well as the number of outside applicants will
be provided to the Union.

The City will develop a procedure that will provide for
written notification to candidates of position vacancies
to be filled from the roster, the ability to meet with
their prospective supervisor regarding the position and
written notice of acceptance or declination of the
position which must be submitted to the Personnel
Department within five (5) working days of receipt. The
City will provide notice to the wunion prior to the
effective date of the procedure.
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C. 30-Day Trial Period.

An employee awarded such a position shall be placed initially
in the new position on a thirty (30) day trial basis. During the
trial period, the employee shall be paid at the rate applicable to
the new position and shall be evaluated on a weekly basis.
Evaluations shall include any deficiencies in job performance, and
a copy of the evaluations shall be provided to the employee. Upon
successful completion of the trial period, the transfer shall
become permanent, and the effective date of the permanent placement
shall revert back to the first date of the trial period for

purposes of classification seniority and merit increases. Prior to
the end of the trial period, the transferred employee may elect to
return to the position from which he/she transferred. If the

transferred employee does not successfully complete the trial
period, the employee shall be returned to his/her prior position by
the City.

SECTION 2. Temporary Transfer to Higher Classification. A
temporary transfer is a transfer authorized by a Department Head or
authorized designee, to a higher Jjob classification, in which
substantially all of the duties and responsibilities of the higher
job classification are performed for a period which exceeds fifteen
(15) consecutive work days. Beginning on the sixteenth (16) day an
employee shall be paid the base rate of the salary for the higher
classification or at the step in the higher classification that is
at least one pay step higher than the employee’'s pay step within
his/her regular classification level effective to the first day of
transfer. When there is more than one (1) employee within the
classification(s) and within the division from which the temporary
transfer is to be made, the senior qualified employee will have
the option of taking the position. If the senior qualified
employee does not opt for the temporary transfer, the Department
Head shall select an employee for the temporary transfer.

In the event the temporary transfer lasts six (6) months or
longer, the employee will be eligible for a merit increase after
serving six (6) months in the temporary assignment and annually
thereafter until the employee reaches the maximum step of the
classification in which he/she 1is assigned or the employee 1is
returned to his/her regular full-time ©position. Any merit
increases for which the employee was eligible in his/her regular
full-time position will be suspended until such time as the
employee is returned to his/her regular full-time position. At the
time the employee 1s returned to his/her regular full-time
position, the employee will be placed at the step in the pay grade
that he/she would have been at had the employee not taken the
temporary transfer assignment.

In the event the employee is selected for the position in
which the employee has been temporarily transferred and was solely
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assigned to the position during the time of the wvacancy, the
employee shall have his/her date of promotion adjusted back to the
first day of the out of class assignment.

SECTION 3. Transfer Out of and Back Into the Bargaining Unit.
If an employee voluntarily transfers to a position under the City
not included in the bargaining unit and thereafter returns to a
position covered by the supervisory or clerical, technical,
professional unit within one (1) year, that employee shall retain
bargaining unit seniority accrued prior to the transfer outside the
bargaining unit. Employees transferred under the above
circumstances shall retain all rights accrued for the purposes of
any benefits provided for in this Agreement.

If to avoid layoff an employee transfers to a position under
the City not included in the bargaining unit and is thereafter
transferred again to a position within the bargaining unit, the
employee shall have accumulated seniority while working in the
position to which he/she was transferred. Employees transferred
under the above circumstances shall retain all rights accrued for
the purposes of any benefits provided for in this agreement.

SECTION 4. Layvoffs and Recalls. The word "layoff" means a
reduction in the working force due to a decrease of work. If it
becomes necessary to have a layoff, the following procedure will be
mandatory. Within the positions affected by the decrease of work,
probationary employees will be laid off first, and then seniority
employees in inverse order of seniority according to the following:

A. General Provisions.

1. At least thirty (30) days before implementation of a
layoff, the Union will be notified.

2. Within five (5) calendar days of written notification to
the Union of a pending layoff, the Union may meet with
the City to discuss the implementation of the layoff
procedure, to identify the positions anticipated to be
affected by the layoff, and to discuss special issues, if
any, which were not anticipated when the layoff procedure
was negotiated.

3. Employees to be laid off for an indefinite period of time
will have at least fourteen (14) calendar days notice of
the layoff.

4. The Union's Secretary shall be notified by the City of

the names and positions of employees being laid off on
the same date the notices are issued to the affected
employees.
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10.

Probationary employees within the affected positions will
be laid off first, followed by seniority employees in
inverse order of seniority.

The City and the Union agree to bumping, layoff and
recall procedures for bargaining unit employees which
shall be governed 1in accordance with the contract
including, but not limited to, Article 5, Seniority;
Article 6, Application of Seniority; Article 8, Leaves of
Absence and Article 11, Grievance Procedure. Layoffs
shall never occur for punitive or disciplinary purposes.

The City and the Union agree that for purposes of layoffs
and bumping, seniority shall be determined according to
Article 5, Seniority and Article 6, Application of
Seniority.

The City and the Union agree for purposes of layoffs and
bumping, it shall be assumed that an employee is capable
and qualified to perform the duties of a position if the
classification and level of the position is equal to or
lower than the classification and level of the position
currently held by the employee being laid off and,
either: (1) the employee had previously successfully
held the position, or (2) the employee has training,
education or prior experience that initially demonstrates
that he/she can perform the work of the position within a
trial period of no less than eighty (80) work hours. An
employee shall not be entitled to bump into a position if
he/she is not capable as defined above.

An employee shall have the opportunity to review the job
specification, his/her personnel file and meet with the
Personnel Departments prior to bumping into a position in
order to determine if the employee 1is qualified to
perform the duties of the new position. If the employee
bumps into a position and ultimately is found not capable
of performing the duties, the City shall have the right
to lay him/her off without bumping rights. If there is a
dispute over an employee's qualifications to bump into a
position, it shall be discussed by a joint committee
comprised of an equal number of Union and City
representatives. If the joint committee cannot agree
within three (3) days, the matter may be subject to the
grievance procedure as provided in Section 15, below.

Employees subject to layoff status shall have the right

to bid on wvacant positions according to Article 6,
Section 1.
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11.

12.

13.

14.

15.

l6.

17.

An employee scheduled for layoff who fails or is unable
in accordance with this Agreement to exercise the option
to bump into the position held by the 1least senior
employee, as provided under Section B, Layoff and Bumping
Procedures, for which he/she is qualified, or to accept a
temporary transfer if one is offered, shall be laid off.

An employee who is bumped out of his/her position by a
more senior employee will be considered as having been
laid off and will be subject to the provisions set forth
in this Agreement.

An employee may bump only once after receiving a layoff
notice or after being displaced. However, an employee
shall have the right to again exercise his/her bumping
rights each time he/she is subsequently displaced as a
result of another employee exercising his/her bumping
rights in a subsequent layoff.

The City and the Union agree that there may be an
exceptional case when the City may wish to retain or
transfer an employee or recall a laid off employee
regardless of seniority when and if the position is vital
to the City and where the position involves state
mandated licensing requirements which cannot be performed
except by such a licensed individual. If the City
intends to invoke this provision, the City shall notify
the Union and the employee to be bumped fourteen (14)
calendar days in advance of initiation or implementation
of such action.

Any grievance regarding the layoff, reassignment,
bumping, transfer (temporarily or otherwise), any
reducing personnel action, recall, and/or abolition of
non-filling of a position shall be presented to the City
of Lansing Labor Relations Administrator at Step 3 of the
grievance procedure contained in Article 11 of the
contract.

Prior to the layoff of any seniority employee, each
temporary, contract and seasonal position shall be
evaluated to determine whether the work can be offered on
a temporary transfer Dbasis to a seniority employee
subject to layoff.

The City and the Union agree that in the event an
employee 1s improperly laid off or not recalled in
accordance with his/her seniority rights, said employee
is entitled to retroactivity.

Lavoff and Bumping Procedures.
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Within five (5) working days of receipt of the
notification of layoff, the employee scheduled for layoff
shall notify the Personnel Director of his/her decision
to either accept layoff or bump in accordance with the
procedures described herein.

An employee who becomes subject to layoff and/or bumping
shall be entitled to exercise bumping rights in the order
enumerated each time he/she becomes subject to layoff
and/or bumping until such employee is placed in a vacant
position, bumps into a position occupied by the least
senior employee as provided below, exhausted his/her
seniority, or accepts a temporary transfer as provided
below.

(a) Vacancy: The employee shall exercise his/her
seniority and accept placement into a vacant
position in his/her current classification and
level, for which he/she is qualified, according to
Article 6, Section 4.

(b) Bumping:

(1) Should an employee be unable to be placed into
a vacant position as provided in (a), he/she
may meet with representatives of the Personnel
Department to review the classifications and
job specifications of positions to which the
employee may exercise bumping rights. An
employee must exercise bumping rights at the
first available step, as enumerated below.

(2) The employee shall exercise his/her seniority
and bump the least senior employee 1in a
position for which he/she 1is qualified,
according to the General Provisions of this
Section, to perform the work with the same
classification and salary level.

(3) Should an employee be unable to bump into a
position within his/her same classification
and salary level, the employee shall exercise
seniority by bumping into a position held by
the least senior employee for which he/she is
qualified, according to the General Provisions
of this Section, to perform the work within
any classification at the same salary level.

(4) Should an employee be unable to bump into a
position within any classification at his/her
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same salary level, the employee may accept a
demotion to any occupied position by bumping
the least senior employee in the next lower
salary level, provided the employee 1is
qualified according to the General Provisions
of this Section. 1If no position is available
based on the employee's seniority and
qualifications, the employee may continue to
exercise his/her bumping rights, as described
above, 1in the next lower salary 1level (or
levels) until the employee can claim a
position which he/she is qualified to perform
or exhausts his/her seniority. Alternatively,
an employee may accept a demotion to a vacant
position for which he/she is qualified at any
lower salary level.

(c) Temporary Transfer:

(1)

Should an employee Dbe unable to exercise
bumping rights, prioritized above, the City
shall offer a temporary transfer to a position
where the incumbent is off work due to an
injury or extended illness of thirty (30) days
or more, and where the employee being laid off
has the qualifications according to the
General Provisions of this Section.

If an employee scheduled for layoff is unable
to transfer to a vacant position as provided
in (a), or bump into another position as
provided in (b), and if a temporary transfer
is offered to a position at the same or
equivalent classification or level, the
employee shall accept the temporary transfer.

Similarly, if a temporary transfer is
offered, but the position is at a lower
classification or level than that previously
held by the employee, acceptance of the
transfer shall be at the option of the
employee.

Should the incumbent return to active status,
the employee temporarily transferred will be
laid off and be eligible to exercise the
provisions of this Article, including bumping
rights. Should the incumbent be unable to
return to work and the position declared
vacant, the employee temporarily transferred
will be transferred to the position on a
permanent basis if the position is the same as
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C.

or equal to the classification or level
previously held by the employee. Should the
position be of a lower classification or level
than that previously held by the employee, the
employee will be given the option to accept
the permanent transfer or be laid off, and be
eligible to exercise the provisions of this
Article, including bumping rights.

Recall. When the working force is increased after a

layoff,

employees shall be recalled in order of seniority and shall

be subject to the same conditions of layoff. An employee on layoff
will be recalled to a position with the same classification. An
employee may elect to be recalled to the first available position
that they are qualified to perform rather than waiting to be
recalled to their original classification. The following general
rules shall apply:

1.

Notice of recall may be given by telegram, or by
registered or certified mail. In case of notice given by
telegram or mail, the employee's last address of record
with the City shall be used.

An employee who fails to report for work when notified to
do so by telegram or mail, by the starting time of
his/her shift on the sixteenth (16th) calendar day after
the date such notice is received, or by the starting time
of his/her shift, on any later day on which he/she was
instructed to report, shall likewise be deemed to have
quit and shall lose seniority. However, if an employee's
failure to report for work is on account of illness or
injury or other serious reason beyond his/her control,
he/she may retain his/her seniority if he/she has
notified the City's Personnel Director of such reasons by
telegram or by registered or receipted mail, received
prior to the deadline for his/her reporting for work. It
is recognized that the City may require substantiation of
the reason given by an employee. If it 1s not
substantiated promptly upon request of the Personnel
Director, the Personnel Director may determine that the
employee's loss of seniority shall stand.

An employee who is laid off for a period equal to his/her
seniority at time of layoff, or for a period of five (5)
years, whichever is the shorter period, shall cease to
have seniority and his/her name shall be removed from the
seniority list.
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ARTICLE 7

WAGE SUPPLEMENTS

SECTION 1. Bereavement Time. At the time of the death of a
spouse, child, step child, parent, step parent and parent of a
current or deceased spouse, an employee will be entitled to use a
maximum of the next five (5) work days with pay, not to be deducted
from the accumulated sick leave, to arrange for and/or attend the
funeral or a service in lieu of the funeral.

An employee will be entitled to use a maximum of three (3)
work days with pay, not to be deducted from the accumulated sick
leave, to make arrangements and attend the funeral or a service in
lieu of the funeral for any other immediate family member. "Other
immediate family" shall mean niece, nephew, brother, sister,
brother-in-law, sister—-in-law, grandparents, grandparents—in-law
and grandchild.

A period of time taken off for bereavement under this section
which is less than or equal to one half a day, shall only be
considered one half day. A period of time taken off in excess of
one half day shall be considered a full day.

The City may require verification of the death and/or of the
relationship of the employee to the deceased, at its discretion,
following the leave and before making payment for the bereavement
time. The City may withhold payment if the employee did not make
prompt notification for leave, prior to taking the time off, so
that his/her work would be covered in his/her absence.

In the event of the death of a member of the immediate family,
including spouse, child, step child, parent, parent of a current or
deceased spouse, and step parent, additional time may be taken off,
with the approval of the department head. This time off may be
charged to wvacation, sick leave, personal leave time or
compensatory time earned.

An employee shall be granted leave to attend a funeral or
service in lieu of the funeral for an aunt or uncle, provided the
time off is charged against accumulated wvacation, compensatory,
sick and/or personal leave available to the employee.

SECTION 2. Holidays. The City will pay an employee, as
provided below for the following holidays:

One Full Day Prior to New Years Day
New Years Day

Martin Luther King Day

Good Friday

Memorial Day
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Independence Day

Labor Day

Veterans Day

Thanksgiving Day

Friday After Thanksgiving

One Full Day Prior to Christmas Day
Christmas Day

Provided that the employee meets all of the following
eligibility rules:

He/she works or is paid pursuant to this Agreement, the full
period of his/her last scheduled work day prior to, and his/her
next scheduled work day following, the holiday.

When a holiday falls on a Saturday, the preceding Friday shall
be observed as the holiday recognized by this Agreement; when it
falls on a Sunday, the following Monday shall be so observed as the
holiday, excepting that, whenever state or federal statute requires
that any of such holidays be observed on a day or date other than
as set forth above, the holiday shall be observed on the day or
date ©prescribed Dby state or federal statute, whichever is
controlling.

When two consecutive holidays fall on Sunday and Monday, the
holidays shall be observed on Monday and Tuesday. When two
consecutive holidays fall on Friday and Saturday, the holidays
shall be observed on Thursday and Friday.

An employee who works any of the holidays designated above
shall receive one and one half the hourly rate for all hours worked
in addition to the holiday pay. At the employee's option the
employee may receive an additional eight (8) hour day off instead
of the holiday pay.

Employees working in a twenty-four (24) hour continuous
operation and who are not scheduled to work on the date the
designated holidays are celebrated shall have the option to receive
the holiday pay or receive eight (8) hours of saved holiday. The
first saved holiday earned will be the first saved holiday used.

Employees working in operations run on a seven (7) day
schedule shall observe the holidays on the actual rather than the
recognized day that the holiday falls as 1listed in Appendix A
attached to this agreement. Those employees who are eligible to
and do "save holidays" must use the holiday time saved within one
(1) year of the date accrued.

SECTION 3. Hospital, Medical, Surgical Insurance.

A. Blue Cross/Blue Shield Community Blue. The following will
be made available asthebase plan for all active employees: Blue Cross/Blue Shield
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Community Blue PPO 1, Option 2, ($0 co-pay for emergency room, no maximum for
preventative services, 50% co-pay for mental health and substance abuse) plan of hospital,
medical and surgical insurance. The City shall pay no more than the amount paid for the
BC/BS Community Blue plan provided for in this section for bargaining unit members each
health care contract year. Such changes shall become effective the 20th of the month
after special open enrollment following ratification of the 2000 Agreement by both parties.

EFFECTIVE FEBRUARY 20, 1998, the base plan shall include: pap smears,
mammograms, prescription contraceptives and hospice care. Effective February 20, 1998,
single-person or full-family ward coverage will be changed to single-person or full-family
semi-private coverage.

Current BC/BS Traditional and Plan D medical, hospital, and surgical insurance will
no longer be available for active employees following ratification of the 2000 Agreement. In
the event that the current provider network list (year 2000) is reduced in number by more
than twenty percent (20%), BC/BS Traditional would then become the base plan for all
active employees and retirees, until such time that an alternate network or plan is
established.

The City will provide complementary health care coverage (coordinating with
Medicare) when an employee or spouse reaches the Medicare eligibility date, with no
reduction in benefits or coverage.

B. Optional Coverage. As long as they are available, the City will provide as an
option, one open panel or group practice health maintenance organization and one closed
panel or individual practice health maintenance organization. The City shall request that
coverage and co-pays associated with optional health care plans become more cost
effective in comparison with the base plan. Any changes will become effective the 20th of
the month after special open enrollment following the 2000 contract ratification.

1. As an open panel or group practice health maintenance
organization, the City shall provide as an option,
coverage through Blue Care Network. Such Blue Care Network
(BCN5) coverage shall include an optical rider and a $5.00 generic/$10.00
brand Preferred RX prescription co-pay.

2. As a closed panel or individual practice, the City shall
provide as an option, coverage through Physicians Health
Plan. A description of Physicians Health Plan 1is
available through the City's Personnel Department.

C. Enrollment. An employee shall become covered by insurance
or a health maintenance organization effective on the 20th day of
the month following the month of the employee’s hire date, through
his/her completion of the required forms (at time of hire, rehire,
or during an annual enrollment period), and his/her acceptance by
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Blue Cross—Blue Shield Community Blue PPO, other Preferred Provider
Organization, or a health maintenance ©organization as a
participant. Such forms, and information as to the plans, shall be
available at the City's Personnel Office.

The City agrees to pay 100% of the premium for single, double,
or full family coverage (up to the appropriate premium under the
base plan) for each employee hired into the bargaining unit. Such
coverage shall become effective on the 20th day of the month
following the month of the employee’s hire date. 1In the event the
employee does not successfully complete his/her appropriate
probationary period (as referenced in Article 5 and Appendix E), or
terminates employment with the City of Lansing for any reason
whatsoever during his/her appropriate probationary period, said employee shall be
required to reimburse the City for the first four (4) premium payments for hospital, medical
and surgical insurance paid by the City on his/her behalf. Employees shall be required at
the time of hire to fill out a payroll deduction authorization form.

D. Prescription Drug Plan

The City shall provide through Blue Cross/Blue Shield a prescription drug plan
with a preferred Rx $5.00
generic/$10 brand co-pay,
MOPD (mail order
prescription drug service),
PDCM (prescription drug
contraceptive medicine).

Effective February 20, 2004 The City shall provide through Blue Cross/Blue Shield
a prescription drug plan with a ten dollar ($10) generic / twenty dollar ($20) brand name
preferred Rx co-pay and a MOPD2 (mail order prescription service - 2) and PDCM
(prescription drug contraceptive medicine) to employees with Blue Cross/Blue Shield
Community Blue PPO medical insurance.

Note, For Information Only - BC/BS Blue Care Network:

Effective February 20, 2004 The City will provide to employees with Blue Cross/Blue
Shield Blue Care Network medical insurance a prescription drug plan with ten dollar ($10)
generic / twenty dollar ($20) brand name preferred Rx co-pay and MOPD (mail order
prescription drug service) [not MOPD2] and PDCM (prescription drug contraceptive
medicine).
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Note, For Information Only - Physicians Health Plan:

Also Effective February 20, 2004 The City will provide to employees with Physicians
Health Plan (PHP) medical insurance a prescription drug plan with ten dollar ($10) generic/
twenty dollar ($20) brand name preferred Rx co-pay, mail order prescription drug service
and prescription drug contraceptive medicine. Current prescription mail order requires two
(2) co-pays for a ninety (90) day supply.

E. Premium Computation. The employee shall be responsible for any cost
differential between the base plan premium and their chosen plan premium through
payroll deduction.

F. Substitute Carrier. The City reserves the right to substitute other carriers if it
would be economically advantageous, providing the current level of benefits are
maintained or improved.

G. Opt Ouit.
1. Procedures. The parties will meet and mutually agree to

written procedures for implementation of the terms of an
opt—-out program.

2. Members of the bargaining unit, up to a maximum of
fifteen percent (15%) of each bargaining unit, will be
allowed to opt out of the City's health care plan
annually, during the City's open enrollment period
provided the employee provides written proof of coverage
from another source. Employees shall not be eligible for
the opt out provision wuntil they have successfully
completed their probationary period.

Re—-enrollment in one of the City's medical insurance
plans will only be permitted at the time of the City's
open enrollment which is at least one (1) year from the
initial date of the opt out with the following exception.

In the event the bargaining unit member loses his/her
alternative coverage